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,Q�WH[W�&LWDWLRQV���PDUHQWKHWLFDO�DRFXPHQWDWLRQ:��YRX�PXVW�FLWH�DQ\�LGHDV�\RX�XVH�IURP�DQ\�RI�\RXU�VRXUFHV���$OO�
TXRWHV,�VXPPDULHV�DQG�SDUDSKUDVHG�LQIRUPDWLRQ�PXVW�EH�FLWHG���TKH�SHULRG�FRPHV�DIWHU�WKH�FLWDWLRQ�LQ�SDUHQWKHVHV�

OQH�DXWKRU-II�\RX�GR�QRW�QDPH�WKH�DXWKRU�LQ�WKH�WH[W,�LQFOXGH�WKH�DXWKRU¶V�ODVW�QDPH�DQG�WKH�SDJH�QXPEHU�LQ�SDUHQWKHVHV:��
(HRZDUG��2�)���II�\RX�QDPH�WKH�DXWKRU�LQ�WKH�WH[W,�\RX�RQO\�QHHG�WR�LQFOXGH�WKH�SDJH�QXPEHU�LQ�SDUHQWKHVHV:��(�2�)�

TZR�RU�WKUHH�DXWKRUV-IQFOXGH�HDFK�DXWKRU¶V�QDPH�LQ�SDUHQWKHVHV,�VHSDUDWHG�E\�³DQǴ:��(RRJHUV�DQG�SPLWK��5)�

0RUH�WKDQ�WKUHH�DXWKRUV-ELWKHU�OLVW�DOOWKH�DXWKRUV�LQ�WKH�VDPH�RUGHU�WKDW�WKH\�DSSHDU�LQ�WKH�WRUNV�&LWHG�VHFWLRQ�RU�OLVW�
RQO\�WKH�ILUVW�DXWKRU�IROORZHG�E\�³HW�DÓ:��(SPLWK�HW�DO��30�)�

WRUNV�ZLWK�HGLWRUV�RU�WUDQVODWRUV�LQVWHDG�RI�DXWKRUV-UVH�HGLWRU¶V�ODVW�QDPH:��(%ORRP�25)�

TZR�RU�PRUH�ZRUNV�E\�WKH�VDPH�DXWKRU-TR�GLVWLQJXLVK�EHWZHHQ�ZRUNV�E\�WKH�VDPH�DXWKRU,�LQFOXGH�DQ�DEEUHYLDWHG�YHUVLRQ�
RI�WKH�ZRUNV�WLWOH,�VHSDUDWHG�IURP�WKH�DXWKRU¶V�QDPH�E\�D�FRPPD:��(SPLWK,�LDQJXDJH��3)��II�\RX�PHQWLRQ�WKH�
DXWKRU¶V�QDPH�LQ�WKH�WH[W,�LQFOXGH�RQO\�WKH�DEEUHYLDWHG�WLWOH�DQG�WKH�SDJH�QXPEHU:��(LDQJXDJH��3)���II�\RX�PHQWLRQ�
WKH�DXWKRU�DQG�WLWOH�LQ�WKH�WH[W,�LQFOXGH�RQO\�WKH�SDJH�QXPEHU:��(��3)�

0XOWLSOH�VRXUFHV�LQ�WKH�VDPH�FLWDWLRQ-UVH�VHPLFRORQV�WR�VHSDUDWH�GLIIHUHQW�VRXUFHV�ZLWKLQ�RQH�SDUHQWKHWLFDO�FLWDWLRQ:��
(SPLWK��2��JRKQVRQ��2��HRZDUG��2�)�

WRUNV�ZLWK�QR�DXWKRU�OLVWHG-IQ�SODFH�RI�WKH�DXWKRU¶V�QDPH�LQFOXGH�WKH�ZRUN¶V�WLWOH�RU�SDUW�RI�WKH�WLWOH�LQ�WKH�SDUHQWKHWLFDO�
QRWH�DQG�ZULWH�LW�H[DFWO\�KRZ�LW�DSSHDUV�LQ�WKH�FLWDWLRQ:��(³DUHVV�&RGH�RXOLQJ�OYHUWXUQHǴ)�RU�(³DUHVV�&RGH́)�

GRYHUQPHQW�GRFXPHQWV-II�QR�DXWKRU�LV�OLVWHG,�XVH�WKH�JRYHUQPHQW�DJHQF\�WKDW�SURGXFHG�WKH�UHSRUW:��(DHSDUWPHQW�RI�LDERU�
�)�

EOHFWURQLF�VRXUFHV-II�WKHUH�LV�DQ�DXWKRU�DQG�SDJH�QXPEHU�IROORZ�VWDQGDUG�UXOHV:��(SPLWK�2)���II�WKH�ZRUNKDV�QR�DXWKRU,�
VXEVWLWXWH�D�VKRUW�YHUVLRQ�RI�WKH�WLWOH:��(³GHRORJ\�GUDGXDWH�PURJUDPV�LLVWLQJ,́�2)���II�WKH�ZRUN�GRHV�QRW�XVH�SDJH�
QXPEHUV,�VXEVWLWXWH�D�VHFWLRQ�QXPEHU�RU�SDUDJUDSK�QXPEHU,�XVLQJ�WKH�DEEUHYLDWLRQV�³VHF�́�RU�³SDU�́:��(³DHUE\�
WLQQHU,́�SDU�3)�

7KH�WRUN�&LWHG�6HFWLRQ:��EYHU\�ZRUN�WKDW�\RX�FLWH�SDUHQWKHWLFDOO\�ZLWKLQ�WKH�WH[W�RI�\RXU�SDSHU�DOVR�VKRXOG�DSSHDU�LQ�
WKH�WRUNV�&LWHG�SDJH�DW�WKH�HQG�RI�\RXU�SDSHU���TKH�WLWOH�³WRUNV�&LWHǴ�VKRXOG�EH�FHQWHUHG�DW�WKH�WRS�RI�\RXU�SDJH���
$OSKDEHWL]H�WKH�WRUNV�&LWHG�OLVW�E\�DXWKRU¶V�ODVW�QDPH���FRU�ZRUNV�WKDW�GR�QRW�KDYH�D�OLVWHG�DXWKRU,�DOSKDEHWL]H�E\�
WLWOH�RI�ILUVW�ZRUG,�LJQRULQJ�³$́,�³$Q́,�RU�³TKH�́

PODJLDULVPLV�XVLQJ�RWKHUV¶�ZRUGV�ZLWKRXW�JLYLQJ�WKHP�FUHGLW�DQG�LQFOXGHV:
x FDLOLQJ�WR�FLWH�LGHDV,�H[SUHVVLRQV,�RU�SDUDSKUDVHV�WKDW�DUHQ¶W�\RXU�RZQ
x &RS\LQJ�SKUDVHV,�VHQWHQFHV,�RU�SDUDJUDSKV�YHUEDWLP�ZLWKRXW�FLWLQJ�WKH�VRXUFH
x SLPSO\�UHSODFLQJ�D�VRXUFH¶V�RULJLQDO�ZRUGV�ZLWK�V\QRQ\PV
x &RS\LQJ�RU�PLPLFNLQJ�D�VRXUFH¶V�RULJLQDO�ZRUGV�ZLWK�V\QRQ\PV
x SXEPLWWLQJ�HVVD\V�RU�SDUWV�RI�HVVD\V�ZULWWHQ�E\�RWKHUV�DV�\RXU�RZQ
x SWUXFWXULQJ�DQ�HVVD\�LQ�D�VLPLODU�ZD\�ZLWKRXW�FUHGLWLQJ�WKH�RULJLQDO�DXWKRU�(LI�WKH�LGHDV�\RX�XVH�DQG�WKH�FRQFOXVLRQ�

\RX�UHDFK�DUH�VLPLODU)


